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Iosoxkenue o nepconabubiXx AaHHbIX AHO YII «Ap3amacckHi»

1. O0mue noJioxkeHUst

1.1. Hacrosimum IlonoxeHreM onpeaesiseTcs MOpAA0K OOpalleHus ¢ IepCOHAIbHBIMH
nanabiME paboTHUKOB AHO Y11 «Ap3amacckuin» (nanee - YupexaeHue).

1.2. YnopsanoueHne obpamnieHisi ¢ epCOHAIBHBIMY JaHHBIMH UMEET LENbI0 00eCEUnTh COOMOACHHE
3aKOHHBIX [IPaB U HHTEPECOB YUPEKAEHNS U €ro pabOTHHKOB B CBA3U C HEOOXOIUMOCTBIO IIOJIy4EHUs
(cbopa), cucreMaTH3aluh (KOMOMHHPOBAHHUS), XPaHCHUS W Ilepelay¥ CBEICHMH, COCTABJIAIOLIMX
HEepCOHAIbHBIE TaHHBIE.

1.3. IlepconansHble JaHHbIE PabOTHHKA - 1H00as HHpOpPMAIWs, OTHOCSIIIAsACA K JaHHOMY pabOTHHMKY
(cyOBEKTY NepCOHANBHBIX JAHHBIX) U HeoOXoauMa VYUpeXIEHHIO B CBA3M C TPYZOBBIMH
OTHOIIEHUSAMH, B TOM HHCJIE!

- hamuTHs, IMS1, OTYECTBO PabOTHHKA;

- JaTa ¥ MECTO pO>KJeHusl pabOTHHKA;

- aJipec NPOXKUBAHU (PErUCTpanui) pabOTHHKA;

- ceMeifHOe, COITHATbHOE, IMYIIIECTBEHHOE MI0JI0)KEHUE paOOTHHKA;

- obpa3oBanue, npodeccus paboTHUKA;

- IOXOBI, IMYIIECTBO M HMYIIIECTBEHHBIE 0013aTe/IbCTBA pabOTHHKA;

- Jpyrad aHajoruyHas wuH(oOpMalus, Ha OCHOBAaHMH KOTOPOH BO3MOXHa Oe30lIMO04Has
uaeHTADUKALUS CyOBEKTa MEPCOHATIBHBIX JaHHBIX.

1.4. CeeneHdss 0 TNEPCOHAIBHBIX NAHHBIX pPAOOTHUKOB OTHOCSATCS K YHCIY KOH(HIECHIUATBHBIX
(COCTaBIAIOMMX OXPAHIEMYIO 3aKOHOM TaWHy Yupe)xxaeHus). Pexxum KoHOHIEHIUATBHOCTH B
OTHOIIICHUH NIEPCOHAIBHBIX TaHHBIX CHUMAETCS:

- B CiTy4ae UX 00e3TMUNBaHMS;

- 110 UCTEYECHHH 75 JIET CPOKA UX XPAHEHUS;

- B IPYTHX CIIy4dasix, IPeTyCMOTPEHHBIX (eaepabHbIMHI 3aKOHAMH.

OcHoBHbIe nouaTHsA. CocTaB NEPCOHAJBHBIX JaHHBIX paGOTHl’lKOB

2.1. JIns neneit Hactosimero [1o1oxeHns: HCMONB3YIOTCS CIEAYIOIIKUE OCHOBHEIE IIOHATHS:

«nepcoHANIbHbIE JaHHbIe» - J00as WH(oOpMaIus, OTHOCAWAACA K ONPEICICHHOMY HIIH
OIpeAeIsseMOMY Ha OCHOBAaHHH Takod HMHMopMauuy (pU3nUecKoMy JHUIY (CyOBEKTY NEpCOHAIBHBIX
JAHHBIX), B TOM YHCJIEe ero GaMuImi, UMs, OTYECTBO, I'0J, MECAL], YACIO U MECTO POXKACHHs, aJpec,
CeMEMHOe, COLMAIBLHOE, MMYINECTBEHHOE MMOJOXeHHe, oOpa3oBaHue, npodeccus, TOXOABL, Apyras
HHpopMaIus;

«00paboTKa MePCOHAJbHBIX JAAHHBIX padOTHHKA» - cOOp, CHCTeMAaTH3allHsl, HaKOIJICHHE,
XpaHeHue, yrouHeHune (0OHOBJIEHHE, U3MEHEHHE), UCIOIB30BaHUE, PacIPOCTPaHEHHE (B TOM YHCIIE
nepenaya), 00e3MHMUABaHUE, OJI0KHPOBAHUE, YHUYTOXKEHHE IEPCOHATBHBIX JAHHBIX,

«KOHQHIEHIHAJTLHOCTL MEePCOHAJbHBIX AAaHHBIX» - O0s3aTeNbHOE I CODMIOACHHUS
HA3HAYEHHBIM OTBETCTBEHHBIM JIMILIOM, IMOJYYHBIIMM JOCTYI K HEPCOHAIBHBIM NaHHBIM PaOOTHHKOB,
TpebOBaHUe He NOMYCKaTh UX paclpocTpaHeHus Oe3 corylachs paGOTHMKA MIIM HHOIO 3aKOHHOIO
OCHOBaHHUS;

«pacnpocTpaHeHHe HEPCOHANBHBIX JAHHBIX» - JEHCTBHS, HaANpaBJICHHLIE Ha Iepenavy
NIepCOHATBHBIX JaHHBIX paOOTHHKOB ONpeleIeHHOMY KpyTry NHIl (Iepefada INEPCOHAIBHEIX NaHHBIX)
WIA O3HAKOMJICHUE C INEPCOHATBHBIMH JAHHBIMH HEOTPAaHHYEHHOIO Kpyra JIMI, B TOM YHCIIE
0OHApONOBAHUE MEPCOHAIBHBIX [JaHHBIX pPAaGOTHHKOB B CpeICTBaX MAaccoBOH HHQpopMaLuy,
pasMeleHne B HHPOPMAIHOHHO-TEJIEKOMMYHUKAMOHHBIX CETAX MM IPEACTaBICHHE AocTyna K
TIepCOHATBHBIM JJAHHBIM Pa0OTHUKOB KaKUM-TU00 HHBIM CIIOCOO0M;

«HCIO0JIb30BAHME NEPCOHAIbHBIX JAHHBIX» - JEUCTBHS (OIEpalMd) C IEPCOHAIbHBIMU
JAHHBIMH, COBEpIIIaEMbIE YIOJTHOMOYCHHBIM JOJDKHOCTHBIM JIMLOM YUPEXKICHUSA B LENAX NPHHATHS
PELIEHHH WM COBEPIICHUS WHBIX JACHCTBHI, MOPOKAAOIMUX FOPUIAVYECKHE IIOCJICACTBUS B
OTHOIIEHHH PaGOTHHKOB TGO MHBEIM 00pa3OM 3aTpardBaIOIMX HX IIpaBa H CBOOOAB HIH MpaBa U
cBOOOBI IPYTUX JIHULI;



«010KMpOBaHHEe TEpPCOHAJBHBIX JAHHBIX» - BPEMEHHOE TMpeKkpauieHue cOopa,
CHCTEMATH3alluy, HAKOIUJICHUs, WCHOJB30BAHUSA, pPACHPOCTPAaHEHUS MEPCOHATBHBIX JAHHBIX
pPabGOTHUKOB, B TOM YHCJIE UX NIepeaauH;

CYHHYTOKEHHE NMePCOHATbHBIX JaHHBIX» - JIEHCTBHS, B pPe3yJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTh COIEpXaHHE IEePCOHAIBHBIX JaHHBIX B HH(GOPMAUMOHHOH CHUCTEME IEPCOHANBHBIX
JAHHBIX pPabOTHHKOB WM B pe3yJbTaTeé KOTOPHIX YHHYTOXKAIOTCS MaTepHAIbHBIE HOCHTENIU
IIEPCOHANBHBIX JaHHBIX paOOTHUKOB;

«00e3/IMYHBAHHE MEPCOHATBbHBIX JAHHBIX) - IEHCTBHSA, B PE3YJIbTATE KOTOPHIX HEBO3MOXHO
OIPENENIUTh IPHHAIEKHOCTD [IEPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;

«00IeJ0CTYNIHbIE NePCOHAJNbHbIE [aHHbIE» - [EPCOHAIbHBIC [JaHHBIC, JOCTYII
HEOrpPaHMYEHHOIO Kpyra JIML K KOTOPhIM MPENOCTaBiAeH C corjacus paGOTHHKA WM Ha KOTOPHIE B
COOTBETCTBMM ¢ (enepalbHBIMH 3aKOHAMH HE pacupocTpaHsercs TpeOoBaHHE COOMIOISHUS
KOH(pUICHIHANBHOCTH;

«Hpopmanua» - cBeaeHus (cooOlleHUs,, [aHHbBIE) He3aBUCHUMO OT GOpMBI  HX
IPEICTaBICHUS;

«IOKYMEHTHpPOBaHHAA HHQopMauns» - 3apUKCUPOBaHHAI Ha MATEPHATILHOM HOCHUTENe
IyTeM JOKYMEHTHPOBaHHUS HHGpOpManus ¢ PEKBU3UTAMH, I103BOJIIOIIMMH OIPEICITUTh TaKYyHO
HH(pOpMALNIO UM ee MaTePHAIbHBI HOCHTEIIb.

2.2. Undopmanus, npencrapisemMasi pabOTHUKOM IIPH MOCTYIUICHUH Ha paboTy B YUpeKIeHHUE,
JIOJDKHA UMETh TOKyMEHTaIbHYIO dopMmy. [IpH 3akimroueHuu TpyHaoBOTO JIOrOBOpa B COOTBETCTBHH CO
cT. 65 TK PO nuo, nocrynarorinee Ha paboTy, NpeabsiBIIseT:

- IaCIOPT WJIX HHOHU NOKYMEHT, YAOCTOBEPSIOIINH JIMYHOCTD;

- TPYZAOBYIO KHHXKKY, 3a UCKIIIOYEHHUEM CIIy4aeB, KOT/Ia JOTOBOP 3aKJIIOUAETCsl BIEPBEIEC, HITH
paboOTHHK MOCTyNaeT Ha paboTy Ha YC/IOBUSX COBMECTHTENILCTBA, HIIH TPY0Bas KHIXKA y pabOTHHKA
OTCYTCTBYET B CBSI3M C €€ YTPaTOW WM [0 JPYTUM NPHUHHAM;

- CTPaxoBO€ CBHIETEIBCTBO I'OCY/IaPCTBEHHOIO IIEHCHOHHOTO CTPAaXOBaHMs; - TOKYMEHTHI BOMHCKOTO
ydeTa - A JIML, HOJIeXallliX BOUHCKOMY YUETY;

- JNOKyMeHT 00 o0pa3oBaHMM, O KBaIM(PHUKAUMK HJIH HATHYHH CHCHHAIBHBIX 3HaHWH - IIpU
IOCTYIUIEHUH Ha paboTy, TpeOYIOMYIO CrIeIHaTbHBIX 3HAHUH HITH CIIEIHATLHOM IOTOTOBKY;

- CIPaBKy O HAIMYMHM (OTCYTCTBHH) CYAMMOCTU ¥ (WiIM) ¢akTa yroJIOBHOTO INpeceIOBaHHS
160 0 MpeKpalIeHNH YroJIOBHOIO MPECIeI0BAHUS 10 PeabUITHTHPYIOIIMM OCHOBAaHHUSM, BHIJAHHYIO B
nopsiike u 1o ¢$opMe, KOTOpble yCTaHaBIUBAIOTCH (enepaibHbIM OPraHOM HCIIOJHHUTEIBLHON BJIACTH,
OCYLIECTBISIOIKUM (GYHKIMM 1O BBIpAOOTKE H pealid3aldd TOCYNapCTBEHHOM MOJHUTHKA H
HOPMAaTHUBHO-IIPAaBOBOMY PEryJMpOBaHUIO B chepe BHYTPEHHUX JIeN, - NPH NMOCTYILUICHHH Ha paboTy,
CBA3AHHYIO C ACSTENBHOCTBIO, K OCYNIECTBICHUIO KOTOPOH B COOTBETCTBHMH ¢ HactosmmM KoaekcoM,
UHBIM (efepalbHBIM 3aKOHOM HE JONYCKAalOTCS JIMLA, HMEIOUIME MM HMEBIIHE CyIUMOCTD,
IIOABEPraroLUecs WK NOJABEpraBuIlecs YTOJIOBHOMY Mpeciie0BaHHUIO;

- B OTAEJBHBIX cCiaydasX ¢ yweroMm coenuouku pabotrel TpymoseiM KoaekcoMm, HHBIMH
benepanbHbIMU  3aKOHaMH, ykasamu IIpesunenta Poccumitickoit denepauud # MOCTaHOBICHHAMH
ITpaBuTensctBa Poccuiickoit Megepanun MOXET MpeaycMaTpUBAThC HEOOXOAMMOCTD MPEABABICHUS
HPH 3aKII0YEHHH TPYAOBOI'O JOTOBOpA JOMOJIHUTENBHBIX JOKYMEHTOB.

IIpm ranmumuuu cBuaerenseTBa o npucBoenny MHH skenarenbHo €ro mpe1ocTaBUTh MpH MpHEME
Ha paborty.

2.3. Ilpu odopmieHnu paboTHHKA B OTAEJIE KaJIpOB 3aMOJIHACTCS YHHUPHUIMpOBaHHas Gopma
T-2 "Jluunas xaprouka paOOTHHKA", B KOTOPOH OTpaxaloTcsi CIEOyIOUIHMe AaHKETHBE |
6uorpaduueckue JaHHBIE paOOTHHKA!

- o6mue cenenus (P.U.O., nata poxacHHs, MECTO POXKICHHUS, TPaXIaHCTBO, 00pa3OBaHME,
npodeccus, ctaxx paboTel, COCTOsHUE B Opake, MaclopTHbIE JaHHEIE);

- CBE/IEHHUS O BOMHCKOM Y4eTe;

- JaHHBIE O pUeMe Ha padoTy;

- cBeieHUs 00 aTTecTaluy;

- CBEJIEHHS O MOBBILLICHHON KBan(bUKaLUH;

- CBEACHHUS O MPOo(deCCHOHANBHOM NEePEnoArOTOBKE,

- CBEJICHUS O Harpajaax ([OOUIPEeHUSIX ), TOYCTHBIX 3BAHUSX;

- CBeZIeHUs 00 OTIyCKax;

- CBEIEHUS O COLIMATTBHBIX [ApaHTHSIX;

- CBEIICHUS O MECTE JKUTENLCTBAa U O KOHTAKTHEIX TeledoHax.



2.4. B VupexIeHUH CO3MAI0TCA U XPAHATCS CIENYIOIIHe TPYMIbl JOKYMEHTOB, COAEpKaIie
JaHHbIE O pabOTHHKAX B €AMHHUYHOM HJIA CBOJHOM BUJE!

2.4.1. JlokyMeHTEL, coaeprKalyie nepcoHaIbHbIE JaHHbIe paOOTHUKOB:

- KOMIUIEKCBI JOKYMEHTOB (B TOM 4KCJ€ KOIHMH nacnopTa, BoenHoro 6bunera, CHUJIC, MHH,
JUILUIOMa, CBHIETENBCTBA O Opake, O pacTopkeHHM Opaka, O poXIeHHUH pebeHka (neTei),
CBUIETENBCTBA O IepeMeHe HUMeHH ((aMuiIuHk, OTYeCTBa M IMPOYHUX JAHHBIX), COIPOBOXKIAIOIIHE
npouecc odopMIIEHHs TPYAOBEIX OTHOILEHHH IPH IpHeMe Ha paboTy, epeBoje, YBOJILHEHUH;

- - KOMILJIEKC MaTepHalloB 110 aHKETHPOBAHMIO, TECTUPOBAHUIO, IIPOBEACHHUIO cOOECeIOBaHUM C
KaHIUAATOM Ha JOJKHOCTS,
- IOJUIMHHYUKHY W KOIHMY NPUKA30B (PacIops’KEHUH ) 0 Kaapa;
- JAYHBIC JC/Ia U TPYOOBBIC KHHIKKH,
- JieTia, cofepxKallye OCHOBaHHUS K MPUKa3y 10 JTUYHOMY COCTaBY;
- Jeia, coJeprKallie MaTepyatbl aTTecTalui paboTHHKOB,;
- Jiena, coAepKaliie MaTepraibl BHYTPEHHUX PacciieI0BaHMH;
- CIIPaBOYHO-UH(GOPMALIMOHHBIN OaHK JaHHEBIX [0 IEPCOHATY (KapTOTEKH, XYPHAIHI);

- IONJIMHHHUKA M KOIMM OTYETHBIX, QHATUTHYECKUX U CIPAaBOYHBIX MAaTEpPHAJIOB,
nepeJaBacMblX PYKOBOICTBY Y UpexIeHUS, pyKOBOIUTEISAM CTPYKTYPHBIX MOApa3aciICHHU,

- KONHMM OTYETOB, HAIPABIAEMBIX B TOCYZApCTBEHHBIE OpraHbl CTAaTHCTUKH, HAJOTOBBIE
HHCIIEKIIUH, BBILIECTOSIINE OPTaHbl YIIPABICHHUS U JPYTHE YUPSKICHHUS;

- JTOMKHOCTHBIE HHCTPYKIIMY paOOTHHKOB.

2. O0paboTka nepcoHAJbHBIX TaHHBIX pAa0OTHHKOB

3.1. HctounuxoM wuHpopmamum 000 BCeX NEPCOHANBHBIX JAaHHBIX pPaOOTHHKA SBIIAETCS
HETOCPEACTBEHHO paboTHUK. EcNM mepcoHanbHbIe JaHHBIE BO3MOXKHO TMOJYYHTH TOJABKO Y TpPEThbei
CTOpPOHBI, TO Pa0OTHUK JOKEH OBITH 3apaHee B MUCBMEHHOM (hopMe YBeAOMJIEH 00 3TOM M OT HEro
JOJDKHO OBITH ITOJIyYeHO MMUCBMEHHOE coriacue. Pabotomatens 00s13aH COOOIINUTE PAOOTHHKY O IEIAX,
MpPEIOJaraéMbelX HMCTOYHHKAX M crocobax IMOJydyeHUsl HEepPCOHAJIbHBIX MJaHHBIX, a TaKke O
NOCIEACTBUAX OTKa3a pabOTHHKA 1aTh MUCbMEHHOE COTIaCHe Ha MX MOJTYYECHHE.

3.2. Paborojatenb He HMeeT IpaBa MOJy4aTh W 0OpabaThIBaTh IEPCOHATBHBIE NaHHBIE
paGoTHHKA O €T0 PacOBOM, HAMOHAIBFHOMN NPUHAUIC)KHOCTH, ITOJATHYECKUX B3IIISAAAX, PETHTHO3HBIX
1 ¢punocodckux yoexICHUAX, COCTOSTHHU 30POBbs, HHTHMHOM JXHU3HH. B Cllydasx, HENOCpeaCTBEHHO
CBA3AHHBIX C BOINPOCAaMH TPYIOBBIX OTHOIIEHHUH, B COOTBETCTBHH cO CT. 24 Koncrutrymum PO
paboronarens BIIpaBe NOJdy4arh ¥ 00padaThiBaTh JAHHBIC O YACTHOM KHU3HH PabOTHHKA TOJBKO C €ro
IUCBMEHHOTO COTTIacHs.

3.3. O6paboTka MepcOHATBHBIX JAaHHBIX Pa0OTHUKOB paboTOJaTeleM BO3MOXKHA TOJBKO C HX
coryiacus 100 6e3 UX COTIacHs B CIETYIOUUX CIIydasix:

- IEPCOHAIBHBIEC JaHHBIE SBJISIOTCS 0OIEAOCTYIIHBIMH,

- IEPCOHAJbHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 340pOBbsS pabOTHHMKA, M HX oOpaboTka
Heo0XouMa JJ1s1 3aIIUTHI €T0 KU3HH, 3/[0POBbs HIH HHBIX KU3HEHHO BaXKHBIX HHTEPECOB APYTHX JIHII
U TOJIy4eHHe cornacust paboTHUKA HEBO3MOXKHO;

- 10 TpeOOBaHHUIO MIOJHOMOYHBIX T'OCYAaPCTBEHHBIX OPraHoOB - B CIy4asx, IPeIyCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.4. Paboromarens BnpaBe 0OpabaTbiBaTh NEPCOHAIBHBIC HaHHBIE PAaOOTHHUKOB TOJBKO C HMX
HMUCbMEHHOT'O COTTIacHs.

3.5. IlucemenHoe cornacue paboTHHKA HAa 06pabOTKY CBOMX NEPCOHAIBHBIX OAHHBIX JODKHO
BKJIIOYATh B ce04l:

- ¢daMmIHIO, UMs, OT4ECTBO, aapec CyOBEKTa NMEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, yJOCTOBEPSIOLIET0 ero JHYHOCTh, CBEAEHHUS O Jare BBIOAYH YKAa3aHHOTO JOKYMEHTa U
BBLIABILEM €I'0 OpraHe;

- HaUMEHOBaHHME M ajapec PaboronmaTens, MONydaroUIEro coriacue cyObeKTa MEpCOHANBHBIX
JTaHHBIX; .

- [eJIb 00PabOTKH NEPCOHATBHBIX JaHHBIX;

- IepeYeHb MEepPCOHAIbHBIX NAHHBIX, Ha 00paboTKy KOTOpBIX AaeTcs corjachue CyObeKTa
NIEPCOHANIBHBIX JAHHBIX;

- IlepeyeHb ICHCTBHH C NEpCOHATBbHBIMM JaHHBIMH, Ha COBEpHIIEHWE KOTOPHIX daercs
cornacue, obliee ONMCaHHe HCHOMB3yeMbIX Pabotonmarenem cmocoGoB 00pabOTKM HMEPCOHATBHBIX
JIAHHBIX;

- CPOK, B T€YEHUE KOTOPOTO JIeHCTBYET corjlacue, a TakKe MOPSI0K €ro OT3hIBa.



3.6. Cornacue paOoTHHKA He TpebyeTcs B CIEAYIOHUX CIIy4asx:

- 06paboTKa MepCOHANBHBIX JaHHBIX OCYLIECTBIsETCS HAa ocHoBaHUH Tpynosoro Konekca PO
WK WHOTO (elepalbHOrO 3aKOHA, YCTAHABIHMBAIOIIETO €€ LENb, YCIOBH IOJIyUYEeHHS MEePCOHAIBHBIX
JAHHEIX M KpPYr CYOBEKTOB, MEpCOHANbHbIC MaHHbIE KOTOPBIX MOIIEKAT OOpabOTKEe, a TaKKe
OTIPEIENICHHOT O IIOJIHOMOYHS paboTonaTens;

- 06paboTKa MEPCOHAIBHBIX JAHHBIX B LIENSIX HCIOJHEHHS TPYIOBOTO JOIOBOPA,;

- 00pab0TKa NEepPCOHATbHBIX JAHHBIX OCYIIECTBISETCS OIS CTATUCTUYECKHX MIM HMHBIX
HAYSHBIX IIeJIel IPH yCIOBUH 00s13aTeIbHOI0 00€3/IMYMBAHUS IEPCOHANBHBIX JTaHHBIX;

- 00paboTKa MEePCOHAIBHBIX JaHHBIX HeoOXOoauMa IS 3alHUThl XH3HH, 3J0POBbS HIIH MHBIX
KU3HEHHO BAYKHBIX HHTEPECOB pabOTHUKA, €CIIH MOIyUYECHHUE €T0 COTIaCHs HEBO3MOKHO.

3.7. PaboTuHK YupexaeHuns IpeCTaBiser Y YperkaeHHIO TOCTOBEpHBIE CBEAEHNS O cebe.

3.8. B coorserctum co cr. 86 TK P® B memsx obecrmeueHus mpaB M CBOOOX 4YelOBEKa H
IpaXIaHHHA PYKOBOAMTEb YUPEKIEHUS M ero 3aKOHHbIE, [IOTHOMOYHBIE IIPEICTABUTENH NpH 00paboTke
NEPCOHATHHBIX JTaHHBIX paOOTHUKA JO/DKHBI BEIIOIHSTH CAEAyIOLMe o0Lme TpeOOBaHHU:

3.8.1. O6paboTKa NEepPCOHATBHBIX JaHHBIX MOXET OCYIIECTBIIATHCA UCKIIOYHTEIBHO B LIETAX
obecreueHns. COOJIOMACHUST 3aKOHOB WJIM HMHBIX IIPaBOBBIX aKTOB, COJNCHCTBHs pabOTHHKaM B
TPYAOYCTPOUCTBE, OOydYeHMH U NPOPECCHOHATBHOM INPOJBHXEHHH, OOECIEeYeHHs JMIHON
6e3omacHOCTH PabOTHHUKOB, KOHTPOJISt KOJIMYECTBA U KaYeCTBa BBITOJIHIEMOH paboThl H 00eCHeYeHHs
COXPaHHOCTH UMYIIECTBA.

3.8.2. Ilpu onpenenenun ob6beMa U colepxaHus, 00padaTbIBa€MbIX EPCOHAIBHBIX JAHHBIX ,
paboTozatenp ToibkeH pykoBojacTBoBathes Koncrutyumeit PO, Tpynoseim Kozexcom P® u uHBEIMH
(benepanbHBIMY 3aKOHAMHU.

3.8.3. [lpu TpHHATHH peLICHMI, 3aTpParHBalOIIMX HHTEepechl paboTHHKA, paboTodaTesp He
HMEET IpaBa OCHOBBIBATHCS HA NEPCOHANBHBIX JaHHBIX, MOJYUYEHHBIX O HEM HMCKIIOUHTEIBHO B
pe3ybTaTe UX aBTOMAaTH3UPOBAHHOW 00pabOTKU MM 3JIEKTPOHHOIO MOTy4YEHUS.

3.8.4. 3amuTa nepcoHalbHBIX JaHHBIX pabOTHMKA OT HENPAaBOMEPHOIO MX HCIOJIb30BAHHA,
yTpatel ofecreunBaeTcsi paboTojgaTeeM 3a C4YeT €ro CpeacTB, B MOPAIKE, YCTaHOBICHHOM
benepantbHbIM 3aKOHOM.

3.8.5. PaGoTHHKM W WX MpeNCTaBUTENH AODKHBI OBITH O3HAKOMJICHBI MOJ PAclHCKy C
JOKYMEHTaMH Y UpEeK/ICHHUS, YCTAHABIHBAIOUIMMH HOPSIOK OOpa0OTKH NEPCOHAIBHBIX HAHHBIX, a
Takxke 00 HX mpapax ¥ 00A3aHHOCTAX B 3TOM 061acTH.

3.8.6. Bo Bcex ciayuasx orka3 pabOTHHKAa OT CBOUX IIpaB Ha COXpPAaHEHHE M 3alIUTY TalHBI
HENIEUCTBUTENICH.

3. Ilepenaua nepcoHAJIBHBIX JAHHBIX

4.1. Mpu mepenave NEepCOHATBHBIX JaHHBIX pabOTHHKA paboTonarenh NOMKEH COOMIOAATh
caenyromue TpeboBaHuUs:

4.1.1. He coobmarth nepcoHalbHbIe JaHHBIE pabOTHHKA TpeThedl CTOpoHE 0€3 IMHCBMEHHOIO
coracus paGOTHMKA, 33 HCKIIOUEHMEM ClydYaes, KOTJa 3TO HEOOXOIUMO B HEAX NpPeNylpekIeHHs
YIpO3bl JKM3HH H 3JOPOBBIO Pa0OTHHKA, a TAKXKE B CIyYasiX, yCTAHOBJIEHHBIX (peAepalbHBIM 3aKOHOM
KpOME CBEIIEHW{, KOTOpPhIE B COOTBETCTBMM C JEHCTBYIOIMM 3aKOHOAATEeNbCTBOM P® He Moryr
OTHOCHUTbHCS K TaliHe Y UperxIeHHUs.

4.1.2. He coo0Iiars mepcoHadbHbIC TaHHBIE pabOTHMKA B KOMMEPYECKHX Lensx 0e3 ero
IHUCBMEHHOrO cornacus. O6paboTka MEpPCOHAIBHBIX [JaHHBIX PaOOTHUKOB B LENAX IPOABHXCHUA
TOBapoB, paboT, YCIyr Ha pBIHKE IyTE€M OCYIIECTBJICHUS INPSIMBIX KOHTAKTOB C IOTEHIHAIbHBIM
MOTpeSHTEEM C TIOMOIIBIO CPEICTB CBS3H JONYCKAeTCsl TOJIbKO € €ro IPeIBAPUTENBHOIO COTIacHsl.

4.1.3. [lpexynpeauts WL, TOJIYYMBIIMX IEPCOHAIBHBIE AaHHBIE PaOOTHHKA, O TOM, YTO ITH
NaHHble MOTYT OBITH HCIIOJIB30BaHBI JIMIIb B IEJSX, 11 KOTOPBIX OHU COOOILEHBI, U TpeboBaTh OT
3THX JIMII TIOATBEPXKIECHUE TOTO, YTO 3TO HPaBUIO cobmioneHo. JIMua, 1onyduBIIME MEPCOHAILHBIC
JaHHble palOTHHKA, O00s3aHBl COONIONATH PEXUM CEKPETHOCTH (koHuIeHUManpHOCTH). JlaHHOE
[TonoxxeHHe He pacHpOCTpaHsAeTCs Ha OOMEH IMEePCOHAIbHBIMH JaHHBIMH PAOOTHHKOB B IOPSIKE,
YCTaHOBJIIEHHOM (hefiepalbHBIMH 3aKOHAMHU. g

4.1.4. OcylecTBAATh Nepeaady MepcoOHaNIbHBIX JAaHHBIX paOOTHHKOB B IpeJenax Y upexIeHU]
B COOTBETCTBHH C HacTos1uM [lonoxeHuem.

4.1.5. Paspemiath OOCTyIl K MNEPCOHATBHBIM JaHHBIM Pa0OTHHUKOB TOJIBKO CIIELHAIBHO
YIIOJTHOMOUYEHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI MMETh IPaBO IOJy4aTh TOJIBKO TE
IIepCOHAIbHBIC JaHHbIEe, KOTOpPbIe HeOOX0AMMBI JIJIS BBINOTHEHHS] KOHKPETHOH (DyHKIHUH. .



4.1.6. He 3anmpamuBaTh HHGOPMAUMIO O COCTOSHHH 3J0pPOBbS pabOTHHKA, 32 UCKIIOUECHHEM
TEX CBENIEHHI, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINOJIHEHHS pa0OTHHKOM TpPYyIOBOU
(bYHKIMH.

4.1.7. TlepenaBaTh mnepcoHaIbHBIE JaHHBIE paOOTHHKA €r0 3aKOHHBIM, IOJHOMOYHEIM
IpEeICTaBUTENSAM B IIOpsiiKe, ycTaHoBIeHHOM TpynoBeiM Kogekcom P®, u orpaHMumBarh 3Ty
HHGOPMaINMIO TONBKO TEMH NEPCOHAIBHBIMU JaHHBIMU, KOTOpble HEOOXOIMMEBI JJIS BBHINOJTHEHUS
yKa3aHHBIMU IPEICTABUTENSIMU UX (YHKIHH.

- 4.2. IlepcoHanbHble TaHHBIE paOOTHHKOB 00pabaThIBAOTCS U XPAHATCS B OTHAENE KaJIpOB.

4.3. IlepconanpHble JaHHBIE PaOOTHHUKOB MOTYT OBITH IOJNYYCHEI, MPOXOIUTH JATLHEHIIYIO
00paboTKy U nepenaBaThCsl HAa XpaHEHUE, KaK HAa OyMa)XHBIX HOCHTENAX, TaK U B 3JIEKTPOHHOM BHJE
(TTOCpenCTBOM JIOKATbHOI KOMIBIOTEPHOH CETH).

4.4. Tlpy mosy4yeHHH NEPCOHATBHBIX NAHHBIX HE OT pabOTHHKA (32 HUCK/IIOYEHHEM CIIy4yaeB,
€CJIM TNEPCOHAIBHBIE NaHHBIE SBIIIOTCS OOLIENOCTYNHBIMH) paboTodaTeiib OO0 Hadala oOpaboTKe
TaKUX IEPCOHAIBHBIX AaHHBIX 00513aH [IPeIOCTaBUTh PabOTHHKY CIIEAYIONTYI0 HHGOPMAIIHIO:

- HaUMeHOBaHue ((aMHIIus, UMsI, OTIECTBO) ¥ aApec OllepaTopa WK ero MpeaCcTaBuTEIs;

- Henb 06paboTKU NEPCOHANBHBIX JAaHHBIX H €€ MPaBOBO¢ OCHOBAHHE;

- IPETOIaraéMble 110/1b30BaTENH NEPCOHANBHEIX 1aHHBIX;

- yCTaHOBJICHHbIE (heepalbHBIMK 3aKOHAMHU IIpaBa CyObeKTa IIepCOHANBHBIX JaHHBIX.

4. JlocTyn K nepcoHAJIbHbLIM JaHHBIM PAaGOTHHKOB

5.1. IIpaBo nocTyna K Ne€pCOHAIBHBIM JaHHBIM PAOOTHUKOB HMEIOT:

- PYKOBOJMTEND Y UPEXACHUS;

- pabOTHUKH KaJpOBOH CITY>KOBI;

- paOOTHHMKH OyXraiTepuu;

-CIICIIMANKCTEl  y4eOHbIX OTAeN0B (MHGbopManus O (aKTHYeCKOM MeCTe IpPOXKHUBAaHUS H
KOHTaKTHbIE TeTleOHBI paOOTHHKOB);

- PYKOBOIMTEIH CTPYKTYPHBIX NTOApa3IeIiCHUH 10 HaNpaBJICHHIO IEATEILHOCTH ;

- paboTHHKU HHPOPMATMOHHBIX TeXHOJoru# (rpymmna 1C)

5.2. PaboTHUK Y4UpexIeHUst HMeeT NPago:

5.2.1. TlonyyaTs JOCTYN K CBOUM IEPCOHAILHBIM JaHHBIM H O3HAKOMIICHHE C HUMH, BKJIIOYAst
npaBo Ha 0€3BO3ME3THOE MOIyYeHHe KoMK TI000H 3aucH, CoAeprKamei ero nepcoHaibHble JaHHEIE.

5.2.2. Tpebopate oT paGoromarens YTOUHEHHS, MCKIIOUEHHs WIM HCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTapeBIUMX, HENOCTOBEPHBIX, HE3aKOHHO INOJYYEHHBIX WIH HE SIBJISIOMHXCS
HEOOXOIUMBIMH [T paboToAaTe s MEPCOHATBHBIX JaHHBIX.

5.2.3. llonyuats oT paboroaarens:

- CBEJICHHA O JIMIAX, KOTOPBIE UMEIOT JOCTYI K MIEPCOHANBHBIM JTAHHBIM HJIH KOTOPHIM MOXET
OBITH IPEIOCTABIICH TaKOH JOCTYII;

- IlepedeHb 00pabaTbIBACMbIX [[EPCOHANIBHBIX JAHHBIX U HCTOYHHK HX HOJTy4YeHHS;

- CpoKkHu 00paboTKH NEPCOHATBHBIX JAHHBIX, B TOM YKCJI€ CPOKH MX XPAHEHHS;

- CBEIIEHUA O TOM, KaKue IOpHAMYECKUE MOCIEACTBUS M CyOBeKTa MEepCOHATbHBIX AaHHBIX
MOJKET NOBJIEYb 3a 000 00paboTka ero NepcoOHaIbHbIX JaHHBIX.

5.2.4. TpeboBarb u3BeleHHS paboTONMATEIEM BCEX JIHI, KOTOPBHIM paHee ObLIM COOOIIEHBI
HEBEPHBIE HIIM HETOJIHBIE NIEPCOHAIBHBIE JaHHBIE, 000 BCEX IPOM3BEACHHBIX B HUX HCKIIIOYECHHUSX,
HCHPABICHUSX WX JOMOTHEHHSIX,

5.2.5. ObGxanoBarh B YNOJHOMOYEHHBIH OpraH MO 3aluTe IpaB CYOBEKTOB IEPCOHATBHBIX
JAHHBIX MM B CyleOHOM IOpsJKe HelpaBOMepHble NedcTBUs WM Oe3neicTBusi paboromarens Impu
00paboTKe U 3alMTe €ro NePCOHATBHBIX JIaHHBIX.

5.3. KomupoBaTb U4 JenaTh BBIIMCKH IEPCOHAJIBHBIX HAHHBIX pabOTHHKA paspelmaercs
HCKIIIOUHTENBHO B CIIyXKEOHBIX LENIX C IMCHbMEHHOI'O pa3peiieHHuss IUPeKTopa, 3aMEeCTHUTENs
JUPEKTOPA IO YIIPABJICHUIO IEPCOHATIOM.

5.4. [lepenava uHdopManuy TpeTbell CTOPOHE BO3MOXKHA TOJIBKO NPH NHUCEMEHHOM COTJIACHH
pabOTHHKOB.



5. OTBeTCTBEHHOCTDb 32 HapylIeHHe HOPM, PeryJIHpylouHx o0paboTKy

NEPCOHAJbHBLIX JAaHHBIX

6.1. PaGotuukn VYupexaeHus, BHHOBHBIE B HapylIeHHHM 1opsiaka oOpalneHHs ¢
NEPCOHANBHbIMHA JAaHHBIMH, HECYT IUCLHIUIMHAPHYIO, aJIMHHHUCTPATHBHYIO, I'Pa)XIaHCKO-IIPaBOBYIO
WJTH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH € (peIepaTbHBIMH 3aKOHAMH.

6.2. PykoBomuTenp YdpexaeHHs 3a HapylleHHe INOopsiAka oOpallleHHs C IEePCOHANbHBIMH
JaHHBIMH HECET aIMHHHCTPATUBHYIO OTBETCTBEHHOCTH corylacHO cT. c¢T. 5.27 u 5.39 KoAlIl PO, a
Takke Bo3Mem@er pabOTHHKY yumepd, TNPUYUHEHHBIH HENPAaBOMEPHBIM  HCIOJIB30BAaHUEM
nHbOpMaIHH, coaepxallell mepcoHaIbHbIe JaHHBIE 00 3TOM pabOTHHKE.



